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Introduction 

Westminster City School is a Comprehensive Academy with a Christian Ethos. It operates a mixed 

sixth form for a maximum of 260 students, with 130 students in year 12 and 130 students in year 13. 

We enrol students of Christian faith, other worlds faiths and no faith.  

The Sixth Form offers exceptional learning opportunities, promoting wisdom, integrity and 

excellence within an inclusive and compassionate community. By joining a vibrant group of students 

and staff, which is also part of a whole school, a Sixth Form student has unique opportunities to 

contribute to the school community, by learning skills of team building, leadership, and mentoring. 

We have an excellent careers provision which include four specific pathways programmes.  

As an important part of the overall ethos of the school, the students attend services in St Margaret’s 

Church. Parents or guardians are also invited to attend the annual service. All members of our 

School community, be they of the Christian faith, of other faiths or of no faith, are bonded by our 

four Christian values of Wisdom, Integrity, Compassion and Excellence.  

 

1. General 

1.1 The School applies this policy, like all its policies and procedures, in line with its Church of 

England ethos. The specific arrangements laid out here and the criteria for admission to 

Westminster City School Sixth Form (“the Sixth Form”) are reviewed annually and should not be 

regarded as binding for future years. 

1.2 The Sixth Form admits students of any gender into its Sixth Form. This includes internal 

applicants (students who have been studying at Westminster City School in KS4) and external 

applicants.  

1.3 For educational and pastoral reasons, the School considers it best to give places in Year 12 

to students in the age-appropriate year group, i.e. students whose academic year corresponds to 

their age. If a place in the Sixth Form is sought by an applicant who is “out of year”, the case will 

only be considered if there is space in that year group (first priority goes to ‘in-year’ students). The 

case will then be considered according to its circumstances, taking into account the available 

information from the student, the parent(s) / carer(s), the student’s current school and any other 

professionals as appropriate. The school will also consider how admission of an out of year applicant 

may affect the education and provision for all other in-year applicants. If a student wishes to repeat 

Year 12 with us there must be full, valid and evidenced reasons for this request. These reasons 

should be personal or medical extenuating circumstances.  

1.4 If an internal student would like to repeat Year 13 with us this should only be if they have 

not yet achieved three good A-Level results. There must be full, valid and evidenced reasons for this. 

These reasons should be personal or medical extenuating circumstances. This is subject to the 

availability of a place within that year group and classes, and the applicant’s results from A-Level 

examinations, GCSE exams, and internal exams. They should provide evidence of excellent previous 

attendance.  

1.5 We can only enrol students who will be 18 or 19 in August of the year that they will 

complete their studies at WCS.  

 



 

 

1.6 Under arrangements with other schools, students who are based at Westminster City 

School might also be able to study one subject at other local schools where a subject is not available 

at WCS and timetabling allows. Each such request to do this is considered by the schools involved.  

1.7 Students with Education, Health and Care Plans (EHCP) apply through their local authority 

consultation process and are not required to follow this procedure.  

1.8 The entry criteria for the Sixth Form in terms of GCSE grades are applied to all applicants. 

These published along with this policy when the window for applications is opened, at Open 

Evenings/Mornings, all advice and guidance meetings and any / online / our prospectus / virtual open 

events. Places are offered to students who have conditional offers and meet the grade entry criteria 

following results in August.  

2. Grade Entry Criteria and Categories of Places 

2.1 We offer a range of academic subjects to our Sixth Form students, which require minimum 

grades at GCSE. Our policy is to ensure that students accepted into the Sixth Form are placed on 

appropriate courses where they are likely to succeed. For this reason, we ask all applicants to attend 

a meeting with a teacher to discuss the most suitable courses of study. We make conditional offers 

where students are predicted to meet our entry criteria.   

2.2 Priorities of places  

• First priority will be given to Looked after Children and previously Looked after Children 

(see appendix) in their chronological age group  

• Second priority will be given to students progressing from Westminster City School’s own 

Year 11. Typically, this is up to around 1/2 of places.  

• Third priority will be given to external students in their chronological age group. This is 

typically around 1/2 of places. Students will be invited to course meetings where they agree their 

courses and receive conditional offers in the order that they applied – therefore students are 

encouraged to apply as early as possible. For 2022 entry into our 6th Form, students to be 

considered in their chronological age group should be born between 1 September 2005 and 31 

August 2006. 

2.3 Places will be granted to students who attend enrolment day by the given time who already 

have conditional offers from us and meet the criteria above. Students are strongly encouraged to 

attend in person at the given time as most or all places are usually filled on enrolment day. Classes 

are capped at 26 per subject group and places are given in a subject on a first come first served 

basis, so students are encouraged to be punctual. Places may then be granted later than the given 

time on enrolment day, and possibly to students who do not have conditional offers from us, 

depending on course availability. All students must have a reference from their school.  

2.4 If it is necessary to decide between applicants who have equal claims to a place under the 

criteria, the school will apply the following tie breaker:  

Preference will be given first to a child who has a sibling who is enrolled in the school at the point 

where the application to the 6th Form was made. 

Preference will be given to a child who lives the shortest distance from the school. Home address is 

defined as the address at which the child resides for 50% or more of the school week. Distances are 

measured by a straight line from the address seed point (determined by Ordnance Survey data) of 



 

 

the child’s home address to the main school gate for pupils, as measured by the Local Authority’s 

computerised measuring system. Where it is necessary to differentiate between applicants living in 

flats using the same street entrance, priority will be given to the applicant(s) living closest to the 

ground floor and then by ascending flat number order. Where it is necessary to further differentiate 

between applicants living the same distance from the school, priority will be decided by random 

allocation. 

2.5 If the school is oversubscribed external applicants may join a waiting list and if a space 

becomes available. Places on the waiting list will be in the priority order set out on page 4 of the 

Admissions Policy. The school will contact the student to inform them that a place has become 

available.  

3 Entry Criteria  

3.1 The School considers all applications and offers places to applicants conditional on them 

meeting the grade entry criteria. Grade entry criteria for admission to the Sixth Form apply to all 

applicants. There are general entry criteria to the Sixth Form and subject-specific criteria for each 

course offered. Both internal and external students wishing to enter the sixth form will be expected 

to have met the following entry requirements: 

• 5 Grade 5s and above at full GCSE level including Mathematics and English Literature or 

Language GCSE;  

• To meet the specific entry requirements for the 3 A Levels they would like to study 

published in the prospectus of that year and on the website; and  

• If students have alternative qualifications to GCSE which are of the same level, these will be 

considered. However English Literature or Language must be in English as a first language.  

3.2 If either internal or external candidates meet the general entry requirements but fail to meet 

the specific course requirements, they will be given the option of studying alternative courses for 

which they do meet the minimum academic requirements. This is subject to there being a place on 

that course as priority on that course will be given to students who chose in the first instance and 

met the criteria for that course. Where a student has met the general entry criteria but does not 

meet the entry criteria for any three courses of study, the School cannot offer a place. 

4. Application Deadlines  

4.1 Both internal and external candidates are required to make a formal application for Sixth Form 

courses before the published deadline. Students are encouraged to apply as early as possible. Late 

applications or applications not made in accordance with the applications procedure will not be 

considered until all applications made in time have been dealt with and any appeals have been heard. 

Where students are predicted to meet our entry criteria, they will be invited to meet with a 

member of staff to discuss the courses they would like to study and to receive a conditional offer. 

They must bring a completed reference to this meeting to receive their conditional offer. Students 

will then turn this conditional offer into a place by attending enrolment day, which is usually on 

GCSE results day on the school site.  

4.2 Applicants are strongly encouraged to visit the school on an Open Evening/Morning or watch / 

participate in the online / virtual versions of these before making an application so that they are 

informed sufficiently to feel that this is the appropriate sixth form for them. 



 

 

5. Timeline  

Autumn term 

Open Evenings are held / virtual equivalents are made available. 

From Open Evenings until agreed January deadline. Applications are submitted.  

Autumn and Spring term 

Course meetings are held to agree on courses and give conditional offers.  

Summer term 

Taster days are held. 

August 

GCSE results 

Sixth Form enrolment 

6. The Procedure 

6.1 The School wishes to enrol students on courses on which they will be successful. Therefore, 

when places are oversubscribed they will be allocated on the grounds of each applicant’s suitability 

for the specific courses for which they have applied, and in the order that students arrive to claim 

places from their conditional offers as places are awarded on a first-come first-served basis. 

Suitability for courses and the order that students arrive to claim their place, are the first criteria 

applied. 

6.2 To help applicants decide which courses are most suitable for them, Westminster City School 

offers Open Evenings and advice and guidance at the School. The School’s internal applicants receive 

advice and guidance as part of their Careers Education, Advice and Guidance in Year 11. All external 

applicants will be invited to a course meeting for advice on their courses at the School. If, for health 

and safety reason, it is not possible to hold Open Evenings / course meetings on-site, alternative 

virtual / online alternatives will be offered. 

7. In-Year Admissions 

It is rare that places become available during Key Stage 5. If a place becomes available in the first 

term of Year 12, the School will consider approaching applicants on the reserve list who meet the 

entry criteria and whose subject choices can be accommodated by the School. After the first term of 

Year 12, students seeking places can enquire with the admissions officer and each enquiry will be 

considered on its individual circumstances. However, for educational and pastoral reasons, the 

School does not consider it wise to offer sixth form places in-year. Such places will only be offered 

in exceptional circumstances of great need following consultation between the Director of Sixth 

Form, the Headteacher and the Chair of Governors. 

8. Appeals 

An Independent Admissions Appeals Panel can be established to hear appeals concerning non-

admission to the School in accordance with the provisions of the School Admission Appeals Code. 

Appeals will normally be held in September. 



 

 

9. Reserve List 

Where an application is unsuccessful, applicants may ask for their name to be placed on the reserve 

list. Applicants are listed on the reserve list in the priority order on page 3 of the Admissions Policy. 

The school will contact a student should a place become available.  

  

10. Withdrawal of Places  

The School reserves the right to make its own enquiries to verify any information supplied by 

applicants. If, following the offer of a place, the School finds out that a place has been offered based 

on information that was materially incorrect or misleading (e.g. the parental address) and the place 

would not have been offered if the information had been correct, the School may withdraw the 

offer. In such a circumstance, the applicant has a right of appeal to an Independent Appeal Panel. 

This policy will be reviewed on a regular basis in line with the School Admission Code of Practice 

and Statutory requirements. 

Appendix 1 

Looked after Children and previously Looked after Children  

1. As required by the Regulations of 2012 the school will give top priority to applications on 

behalf of children in public care (Looked After Child) in accordance with the definition below who 

have met the minimum academic requirements: 

2. 'Looked after child' or a child who was previously looked after but immediately after being 

looked after, became subject to an adoption, residence or special guardianship order. A looked after 

child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation 

by a local authority in the exercise of their social services functions (see the definition in section 

22(1) of the Children Act 1988
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